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IHogoxxeHue

0 3allIMTE MEPCOHAIBHBIX JaHHBIX paﬁoTHHKOB
MBAOY nperckuii cag Nel6

1. O0mue moJI0KEeHUS

1.1. Hacrosmiee [lonoxenue pazpadorano B coorBeTcTBUM ¢ DenepanbHbM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 unHpopManuu, HHOOPMAITMOHHBIX TEXHOJOTHUAX W O 3aIUTe WHPOPMAIMH» B
penakuu ot 2 nekabps 2019 1, ®epepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 T «O
NEepCOHANBHBIX JaHHBIX» B pemakuuu oT 31 nexabps 2017r; Koncruryuwmeit Poccuiickoit
®enepaunn 1 TpynoBeiM  kKonmekcom Poccuiickon  ®Depeparuy, YCTaBOM —JOMIKOJIBHOTO
oOpa3zoBatenbHOro yupexaeHus. llpu cocraBienun yureHo Ilomoxenne 00 0COOEHHOCTAX
00pabOTKM  TEpCOHAIBHBIX JAHHBIX, OCYIIECTBIsAEMON 0€3 HCHOJb30BaHUS  CPENCTB
aBToMaTu3anuu, yreepkaeHHoe I[locranoBnenunem IlpaBurensctBa PO No 687 ot 15.09.2008r;
TpeOoBaHus K 3alIUTE NEPCOHATIBHBIX JAHHBIX MPU UX 00paboTKe B MH(DOPMAIIMOHHBIX CUCTEMAX
NMEpPCOHANBHBIX JaHHBIX, YyTBepxkaeHHble [loctanoBnenuem IlpaButenscTtBa Poccuiickoit
®eneparuu Ne 1119 ot 01.11.2012r.

1.2. Nannoe IlonokeHue ompenenseT OCHOBHbIE TpeOOBaHMS K 3auiure, o0OpabOTKe, MOPSAKY
MOJIyYEHUsl, XpaHEHMsI, UCIIOJIb30BAaHUS U TIepejaur IEPCOHANBHBIX JaHHBIX COTPYAHUKOB JIETCKOTO
cajza, a TaKKe OTBETCTBEHHOCTh 3a HapyIlIEHHE HOPM, PETyIUPYIOIIUX OOpabOTKy M 3alluTy
NEPCOHAIBHBIX JJAHHBIX B JIOIIKOJILHOM 00pa30BaTEIbHOM YUPEKACHHUH.

1.3. IlonoxxeHue ycTaHaBJIMBAET OCHOBHBIE MOHATHUS U COCTAB MEPCOHAIBHBIX JAaHHBIX pAaOOTHHUKOB B
JOVY, pernamentupyet GopMHUpOBaHHE U BEACHHUE JIMYHBIX €I, ONPEeseT npaBa u 00s13aHHOCTU
paOOTHUKOB MO 3allUTe MEPCOHATbHBIX MJAHHBIX, a TaKXe OOS3aHHOCTU COTPYJHHKOB IIO
00€eCrevyeHnI0 IOCTOBEPHOCTH NEPCOHANIbHBIX JaHHbIX.

1.4. llensto Hacrosmero IlomoxxeHus sBnsercs oOecmeyeHHe 3allMThl MpaB W CBOOOJ
MeAarorndeckux pabOTHUKOB U OOCITY>KMBAIOIIETO MepcoHana Mpu 00paboTKe MX MEePCOHAIbHBIX
JTAHHBIX, B TOM YHCJIC 3alIUTHI IPaB Ha HEMPUKOCHOBEHHOCTh YAaCTHOM KHU3HH, JIUYHYIO TalHY.

1.5. [Ipu onpenenennu oobeMa U COAEpKaHUS EPCOHANIBHBIX JaHHBIX PAOOTHHUKA aIMUHUCTPALIUS
HOVY pykoBonctByercs Konctutyuuenn Poccuiickoit ®denepanuu, denepanbHbIMU 3aKOHAMU U
HacTosmuM IlosmoxeHueM.

1.6. IlepcoHanbHble JaHHBIE OTHOCATCA K KaTeropuu KOH(HIEHIHMAIbHON HHpopMmarmu. Pexum
KOH(UICHIIMATLHOCTA TMEPCOHAJBHBIX NAaHHBIX CHUMAETCs B clydasx OO€3JIMYMBAHUS WM IO
UCTEYECHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE ONIPEICIICHO 3aKOHOM.

1.7. Hacrosimee Ilonoxenue sBiseTcs BHYTPEHHUM JIOKAJIbHBIM HOpMaTUBHBIM aktoM JIOVY,
00s13aTeNIbHBIM JJISi MCIIONHEHUS BCEMH PaOOTHUKAMH, HUMEIOIIMMHU JIOCTYIl K HEepPCOHAIbHBIM
JAHHBIM COTPYIHUKOB JOLIKOJIBHOIO 00pa30BaTeIbHOTO YUPEKIACHUS.
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2. OCHOBHBIE TOHATHA M COCTAB MEPCOHAJIBbHBIX JAHHbIX PA00OTHUKOB
2.1. Ilepconanvhvie Oanuvie - nr0Oas WHPOpPMAIKS, OTHOCAMIASACA K OIPEACICHHOMY WIH
orpezeNsieMOMy Ha OCHOBaHUH Takoil nHbopMauu pu3ndeckoMy JIMILY, B TOM YUCIIe ero haMuius,
UMsI, OTYECTBO, TOJ, MECHII, JlaTa ¥ MECTO POXKICHHs, a TaKKe aapec, ceMeiHHOoe, COIHAlIbHOE,
MMYIIECTBEHHOE MOJIOKEeHHE, 00pa3oBaHue, mpodeccusi, T0X0bl U Ipyras nHpopMarius.
2.2. Ilepconanvhvie dannvle pabomuuxa - 370 MHGopMaIus, Heodxoaumas 3aseayromemy 10V B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMU U Kacaromiasicsi KOHKpeTHOro cotpyaHuka. [log undopmarueit o
pabOTHUKE MOHUMAIOTCS CBEACHUSA O (PaKTax, COOBITUSAX U OOCTOSATENHCTBAX JKU3HU PAOOTHHKA,
MO3BOJIAIONINE UAECHTU(HHUIIUPOBATH €ro TUYHOCTH. [lepconanbHble JaHHbIe pabOTHUKA COAepKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHATBHOTO yueTa pAOOTHUKOB - TIMYHOM Jieie pa0OTHHUKA.
2.3. Obpabomka nepcoHaIbHbIX OAHHBIX — ITO NEHCTBUS (OTepanyu) ¢ TEPCOHATLHBIMU JTAHHBIMU,
BKITtOUasi COOp, CHCTEMAaTH3AIIMIO U HAKOILJICHHE, XpaHEHHE, yTOUHEeHNEe (OOHOBIICHUE U H3MEHEHHUE),
MCIIOJIb30BaHUE U PACIPOCTpaHeHue (B TOM YHUCIIE Mepeiadya) MePCOHANbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nNepCcoOHANbHbLIX OAHHLIX - JICHCTBHS, HaNpaBJICHHbIE Ha Iepenady
MEPCOHAIBHBIX JTAHHBIX OIMpPEAETICHHOMY KpYry JuIl (mepeaaya MepCOHANbHBIX JaHHBIX) WM Ha
O03HAKOMJICHHE C TMEePCOHATBHBIMU JAHHBIMH HEOTPAaHUYCHHOTO Kpyra JIMI, B TOM YHCIE
0o0HapoJ0BaHKHE MEPCOHATbHBIX IaHHBIX B CpPEJCTBAX MaccoBOW HWH(OpMalU, pa3MelleHHE B
WH(OPMAIMOHHO-TEIICKOMM YHHKAITMOHHBIX CETSX WJIU MPEIOCTABIICHUE TOCTYIA K TIEPCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanvbHbix OaHHbIX - NEUCTBUSA (ONepalin) ¢ MepcoOHATbHBIMU JTaHHBIMH,
coBepiaembie IOV B 1ensX NPUHSTHUS PEIICHUN WJIN COBEPIICHUS UHBIX IEUCTBHM, MOPOKAAIOIINX
IOPUIMYECKHAC TTOCIICCTBUS B OTHONICHUM PAOOTHHWKA WM JPYTHX JHI JIMOO WHBIM 00pa3zom
3aTparvBaroIUX MpaBa U cBOOOBI paOOTHUKA WU JPYTUX JIULI.
2.6. Obwedocmynuvie nepconanvivie OanHvie - IEPCOHATBHBIC JaHHBIC, TOCTYI HEOTPAHHYESHHOTO
Kpyra JUI] K KOTOPBIM MPEIOCTaBIEH C coryiacus pabOTHHKA UM HA KOTOpPHIE B COOTBETCTBHH C
dbenepalTbHBIMU 3aKOHAMHU HE PACTIPOCTPAHSIETCS TpeOOBaHUE COOJIIOCHHS KOH(UIEHIINATEHOCTH.
2.7. B cocTaB nmepcoHanbHBIX JaHHBIX paboTHHKA JIOY BXOSAT:

* oOpa3oBaHue;

* CBEIEHUS O TPYJAOBOM U OOIIEM CTaXe;

*  CBEJICHUS O COCTaBE CEMBH;

* MAacHOpTHBIC JaHHBIE;

* CBEIICHUS O BOMHCKOM Y4YeTe;

* CBeleHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBEJICHUS O COIMAIILHBIX JIBFOTAX;

*  CIEUUATbHOCTB;

* 3aHWMaeMas JJOJKHOCTb;

* aJapec MecTa KUTENbCTBA U TeNe(oH;

e MecTO pabOThI MM YIeObl YWICHOB CEMBH M POJICTBEHHUKOB;

*  coaep:KaHHE TPYIAOBOTO JOTOBOPA;

*  IOJIMHHUKH W KOIUH IMPUKA30B;

* JMYHOE JIETIO U TPYAOBas KHIKKA COTPYIHUKA,

*  OCHOBaHWJ K IPUKA3aM;

* MarepHalbl TO TMOBBIIMICHUIO KBATH(PHUKAIMN M TEPENOATOTOBKE COTPYAHHKA, €ro

aTTECTaIlH, CITY’)KEOHBIM PacClieOBAHUSIM.

2.8. Jlnunoe geno padorHuka JIOY HaXxOmuTCs B JOKYMEHTAIIUH JICTONPOU3BOIUTENSI i COCTOUT M3
CIEIYIOIUX JIOKYMEHTOB:

* Kkaptouka (opmsl T-2;

*  JIMYHBIN JIMCTOK MO U YUYETY KaJpOB U JIONOJHEHUE K HEMY;

*  Komus MpHKaza o npuéme Ha paboTy;

*  JIOJDKHOCTHAs MHCTPYKIUS;

*  TPYIOBOW JOTOBOP H JOTOJTHHUTEIHHBIC COTJIAICHUS K HEMY;,




*  JIOTOBOp O MOJIHOW MaTE€pUaIbHON OTBETCTBEHHOCTH;
* JIOKyMEHTBI, CBSI3aHHbIE C TEPEBOJOM U IepeMelleHneM paboTHUKa (KOMUHM MPUKa30B,
3asiBJIEHUs paOOTHHKA U T.I1.);
* BBINIUCKA (KONMUHM) U3 JIOKYMEHTOB O TNPUCBOCHHM IOYETHBIX 3BaHHM, y4EHOU CTEleHH,
HarpaxJeHUU roCcyAapCTBEHHBIMH Harpajaamu;
*  KOIMHU HarpaJHbIX JHCTOB;
*  aTTECTAI[MOHHBIC JIUCTHI,
*  KOIMHHU MPHUKA30B O MOOUIPEHUSX, B3bICKAHUSIX;
* 3asgBIEHHE PA0OTHUKA 00 YBOJHHEHUU;
*  Komus MpHKa3a 00 yBOJIbHEHHH,
* coryacue pabOTHHKA Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX
* JIpyrue JOKYMEHTHI, HaXOXXJIE€HHE KOTOPBIX B JIMYHOM Jeine OyaeT MpHU3HAHO
11EJIECO00PA3HBIM;
* B JHMYHOE Jel0 paboTHHKA JOIIKOJIHHOIO OOpa30BaTEIbHOTO YUYPEKICHHS BKIIOYAETCS
TaK)Ke€ ONKCh BCEX JIOKYMEHTOB, HAXOASIIUXCS B JIEIIE.
2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHKOB, BHACO C PaOOTHHKAMHU
COTPYAHUKH Pa3pelIaloT MyTeM MPeIOCTaBICHHS COTIacus Ha 00pabOTKy NepCOHANBHBIX JaHHBIX B
JOLIKOJIHHOM 00pa30BaTeNIbHOM YUPEKICHUU.
2.10. ITepconanpHble nanHbie pabotHrka JJOY sBISIOTCS KOH(DHICHITMAIBHON HHDOpMAaNUel 1 He
MOTYT OBITh HCIOJB30BAHBl COTPYAHHUKAMHU JIOIIKOJIHLHOTO 00pa3oBaTENbHOTO YUPEKICHUS B
JUYHBIX TEJISX.

3. lopsinok mojiyuyeHusi, 00padOTKHU M Nepeaadu NepCcoOHAIbHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 06paboTKOM TIepCOHATBHBIX aHHBIX padoTHHKA [JOY moHuMaeTcs nonydeHue, XpaHeHue,
KOMOMHHMpOBaHHUE, Ieperaya WU J000e JpYyroe WCIMOJNb30BaHUE TMEPCOHANBHBIX JTaHHBIX
COTPYJIHUKA JOMTKOJIBHOTO 00Pa30BaTEILHOTO YUPEKICHHUS.

3.2. B nensax obecrnieueHus npaB U CBOOO YeTOBEKa U Fpa)KIaHUHA MPU 00pabOTKe MepCOHATbHBIX
JAHHBIX Pa0OTHUKA 00s3aHBI COOTIOIATRCS CICYIONINE 00IIre TPeOOBAHMS:

3.2.1. Tlonyyenue, xpaHeHue, KOMOMHUPOBaHUE, Mepeaaya Wiu J00oe Ipyroe HCIOIb30BaHUE
MEPCOHAIBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYMIECTBIATHCS HUCKIIOYUTEIHLHO B IICIISX
obOecrieueHuss COOIOZCHUS 3aKOHOB W MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJCHCTBHS
paboTHUKaM B TPYAOYCTPOWCTBE, OOYUYEHUH M TPOJBMIKEHUU IO CIYyX)Oe, oOecreueHus JTUIHOU
0e30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJHIEMON pPabOTHl U
obecrieueHns: COXpPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenun oObeMa M COAEp)KaHUs, 00padaThIBAEMbIX MEPCOHATIBHBIX JIaHHBIX
pabotHuka 3aBenyrommii  JIOY nmomken pykoBoactBoBaThes Koucrutymmein  Poccuiickoit
Oeneparnyn, TpyaoBbEIM KOJAEKCOM U UHBIMU (eepaTbHBIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE JaHHBIE PAa0OTHUKA IMONYYArOTCS y HETO caMoro. Eciu mepcoHanbHbIE
naHHble coTpyanuka JIOY BO3MOKHO MOMYYUTh TOJBKO Y TPEThE CTOPOHBI, TO paOOTHUK JOKEH
OBITH YBEIOMJICH 00 3TOM 3apaHee, U OT HETO JODKHO OBITh MOTYyYeHO MUChbMEHHOE COTJIacHe.
3.2.4. 3aBenyroNHi TOMKOILHBIM 00pa30BaTEIbHBIM YUPEIKICHUEM TOJDKEH COOOIIUTh PAOOTHUKY
0 TIEJISAX, TPEIoaraeéMbIX HCTOYHUKAX U CIIOCO0AX MOJIYUICHHUS MEPCOHATBHBIX JaHHBIX, a TAKXKE O
XapakTepe MOAJNIeKAIINX MOYUCHUIO0 TIEPCOHAIBHBIX JAHHBIX U MOCIEJACTBUAX OTKa3a COTPYAHHUKA
JaTh MMUCBMEHHOE COTJIaCUE HA WX MOTYYCHHE.

3.2.5. He pomyckaeTcs monydeHne U oOpaboTka MepCOHANbHBIX AaHHBIX padotHuka IOV o ero
MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOSXKJIEHUSX M YAaCTHOM KHU3HHU, a TAK)KE O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEIMHEHUSX I €ro MPOo(COI3HON AeITENFHOCTH, 32 UCKIIIOUEHHUEM CITY4aesB,
MPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboTonaresns He MMEET MPaBo MOJIy4aTh U 00padaThiBaTh MEPCOHANIbHBIE JaHHBIE PAOOTHHKA
0 €ro WICHCTBE B OOINECTBEHHBIX OOBEIMHEHUSIX WU €ro mpodCOI3HOM NeATeIbHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEAyCMOTPEHHBIX (efepaTbHBIMU 3aKOHAMH.

3.2.7. Ilpu NpUHATHH PEUICHHH OTHOCHTEIIbHO pa0OTHHMKAa HAa OCHOBAaHWU €ro TEPCOHAIBHBIX




JIAHHBIX HE JIOMYCKAEeTCsl MCIOJb30BAHUE JAHHBIX, MOJTYYEHHBIX UCKIIOUUTEIBHO B PE3YNbTATe MX
aBTOMATHU3UPOBAHHOM 00PaOOTKU MM 3JIEKTPOHHOTO MOJIYYEHUS.
3.3. IIpuHIMIBE 00PaOOTKH IMEPCOHANBHBIX JIAHHBIX PaboTHUKOB JIOY:

*  3aKOHHOCTH IleJiell ¥ c1oco00B 00pabOTKH MEPCOHANBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUSA IIeNeil 00pabOTKM MEePCOHANBHBIX JTaHHBIX IIENISIM, 3apaHee ONpeIeICHHBIM U
3agBJIEHHBIM TpU cOOpe NEPCOHAIBHBIX JaHHBIX, a TaKXe MOJHOMOYMSIM pabOTHHKA,
OCYIECTBIISIONIET0 00pabOTKY MePCOHATBHBIX TAaHHBIX;

* COOTBETCTBHS 00BbEeMa M XapakTepa o0padaThIBaeMbIX MEPCOHAIBHBIX JTAHHBIX, CIIOCOOOB
00paboTKH EPCOHANTBHBIX JAHHBIX LEISIM 00pa0OTKH MEPCOHATBHBIX JTaHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX JAaHHBIX, HMX JOCTATOYHOCTH s Iened oOpaboTkw,
HEJOMYCTUMOCTH 00pabOTKH MEePCOHATBHBIX JAHHBIX, U30BITOYHBIX IO OTHOIICHHUIO K IIETISM,
3asBJICHHBIM IIPU cOOpe NEPCOHANIBHBIX JaHHbIX;

*  HEJIOMYCTUMOCTH OOBEAMHEHHUS CO3JaHHBIX /i HECOBMECTUMBIX MEXAy coOoi 1eneil 6a3
JTAHHBIX HHPOPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX TAHHBIX.

3.4. B ciydasix, HEIOCPEICTBEHHO CBSI3aHHBIX C BOITPOCAMHU TPY/IOBBIX OTHOIIEHHH, B COOTBETCTBUU
co cT. 24 Konctutyuuu Poccuiickoit denepanun BO3MOXKHO MONydyeHHE U 00paboTKa JaHHBIX O
YAaCTHOM KU3HM pabOTHUKA JOUIKOJBHOTO O0pa3oBaTEIbHOTO YUPEKIEHUS TOJBKO C €ro
MUCBMEHHOTO COTJIacHsl.

3.5. K o0pabotke, nmepeaade U XpaHCHHUIO NIEPCOHABHBIX TaHHBIX pa0OTHUKA MOTYT UMETh JOCTYI
COTPYIHUKH JOLIKOIBHOTO 00pa30BaTEebHOTO YUPEKACHHUS.

3.6. HMcnonp3oBaHWEe MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C IEJISIMHU,
OTIpeZIeIMBIIUMU UX ModydeHue. [lepconanbHble JaHHBIE HE MOTYT OBITh MCIOJIB30BaHBI B IEISAX
MPUYMHEHUS UMYIIIECTBEHHOTO M MOPAJILHOTO Bpe/ia rpak/ianam, 3aTPYyIHEHUS peanu3aliy IpaB u
cBobox rpaxnan Poccuiickoit @eneparnuu. Orpanndenue npas rpaxkaad Poccuiickoii @enepannu Ha
OCHOBE UCIIOJIb30BaHUA HMHPOpMAM 00 HX COLMAIBHOM MPOUCXOXKACHUH, O PACOBOH,
HallMOHAIBHOM, SI3bIKOBOM, PEJTUTHMO3HON U MAPTUHHON MPUHAJICKHOCTH 3alPEIICHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOIATEIIHLCTBOM.

3.7. Ilepenaya mepcoOHANBHBIX JAHHBIX PAOOTHHKA JOIIKOIBLHOTO 00pa30BATENBLHOTO YUPEKICHHS
BO3MOYKHA TOJIBKO C COTJIacusi pabOTHHUKA B CIydasx, MPSIMO IPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccutickoi denepanum.

3.8. Ilpu mepenaye MepcoOHANBHBIX JIAHHBIX paboTHWKA 3aBexyrommi JIOY pomkeH cobIonaTh
clenyolye TpeOoBaHus:

* He cooOmaTh MEpPCOHANIbHBIC JaHHbIE PabOTHUKA TPETheW CTOpOHE 0€3 MHCHhMEHHOTO
corimacus pabOTHHKA, 3a HCKIIOUEHUEM CIy4yaeB, KOrjJa 5TO HEOOXOOUMO B LEJIX
MPEAYNPEXKACHUST yrpo3bl JKU3HU M 370pPOBBI0 pabOTHWKA, a TaKke B CIydasx,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM;

* HE coo0marb MEepPCOHATbHBIC [aHHBICE pPAOOTHMKA B KOMMEPYECKHUX IENIIX Oe3 ero
MMCbMEHHOTO COTJIACHS;

*  TPEeayNpenuTh JIMI, MOJY4YaloIUX IMEePCOHATbHBIC TaHHBbIE PAOOTHHKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITH HCIIOJNB30BAHBl JHUIIb B LEISAX, ISl KOTOPBIX OHH COOOIEHBI, W
TpebOBaTh OT OSTUX JHI[ TOATBEPKACHUS TOTO, YTO ATO MpaBWiIo cobmroneHo. Jluma,
MOJTy4Yalolie MePCOHANbHBIC JaHHBIE PA0OTHHKA, 00sI3aHBI COOTIOATH PEKUM CEKPETHOCTH
(koHpUOEHIMATBLHOCTH). JlaHHOE TIOJNIOKEHHWE HE  PAacHpOCTpaHseTcss Ha O0O0MeH
MEPCOHAIBHBIMU JTaHHBIMU DPAOOTHUKOB B TMOPSAJIKE, YCTAaHOBIEHHOM (heaepambHbIMU
3aKOHAMU;

* paspemiath JOCTYH K TIEPCOHANBHBIM JaHHBIM pPAOOTHHKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIAM, OIpe/lelIeHHbIM npuka3oM no IOV, mpu sToMm yka3aHHbIE JTULA
JOJKHBI UMETh IMPaBO MOJIy4aTh TOJBKO T€ MEPCOHAIBHBIC JaHHBIC PAOOTHHKA, KOTOPHIC
HEO0OXOUMBI /U1 BHIIOJHEHUS] KOHKPETHBIX ()YHKIUI;

* HE 3ampamuBaTh UHPOPMAIUIO O COCTOSHUU 370POBbsI PaOOTHHUKA, 32 MCKIIOUEHUEM TEX
CBEJICHHM, KOTOpBhIE OTHOCATCS K BOMNPOCY O BO3MOXKHOCTH BBIIOJIHEHUS PaOOTHHUKOM
TPYAOBOW (DYHKIIMH;




* MepeaaBaTh MEPCOHATbHBIC JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TOPSIKE,
YCTaHOBIIEHHOM TpyIOBBIM KOJEKCOM, W OTPaHHYUBATh 3Ty HH()OPMAIMIO TOJIBKO TEMHU
MEPCOHAIBHBIMU  JIaHHBIMH ~ paOOTHUKA, KOTOPbIE HEOOXOAWMBI JIJISi  BBIMOJTHECHHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX ()YHKIIHHA.

3.9. Ilpu nepenaye nepcoHaNbHBIX JTAHHBIX pAaOOTHHUKA (B TOM YHCJE M B KOMMEPYECKHX LIENsIX) 3a
npenaensl JJOY 3aBeayromnuii 1€TCKUM CaJioM HE JOJDKEH COOOIIaTh 3TH JaHHBIE TPEThEeW CTOPOHE
0e3 MUCHPMEHHOTO COTIacksi padOTHUKA, 32 UCKITIOUEHUEM CITydaeB, KOTla 3TO He0OX0IUMO B IETSAX
NPEIYNPEXACHUST YTPO3bl KHU3HU W 3/I0pOBbI0 PaOOTHWKAa WM B CIy4asX, YCTaHOBIJICHHBIX
denepantbHBIM 3aKOHOM.

3.10. Tlepenaya mepcoOHANbHBIX JaHHBIX PaOOTHHKA B TMpeAesiax JOIIKOJIHHOTO 00pa30BaTeIbLHOTO
YUPEXKIEHUS OCYIIECTBISIETCS B COOTBETCTBUU C JIOKATHHBIMA HOPMATHBHBIMH aKTaMHU YIPEKICHUS.
3.11. He nomyckaetcsi oTBe4aTh Ha BOMPOCHI, CBA3aHHBIC C Tepeadeii IepcoOHATbHOU HHPOPMAITHH
1o TeneoHy Uik akcy.

3.12. Bce Mepsl KOH(DHUICHIIMATILHOCTH MpU cOope, 00paboTKe U Iepenavu MepCoOHATbHBIX TaHHBIX
COTPYJIHUKA PACIIPOCTPAHSIIOTCS KaK Ha OyMaKHBIC, TaK U Ha JJICKTPOHHBIE (ABTOMATU3UPOBAHHEIC)
HOCHUTENIN HH(DOpMAITUH.

4. @opMupoBaHue U BeJleHHe JUYHBIX e padoTHukoB JOY

4.1. Jlmunoe neno pabOTHHUKA JOMIKOJIEHOTO 00pa30BaTEIILHOTO YUPEXKACHUS (OPMHUPYETCS TOCIe
U3JJaHKs IPUKa3a o ero npuéme Ha pabory.

4.2. IlepBoHaYabHO B JIMYHOE JIEJI0 TPYNIUPYIOTCS JOKYMEHTBI, COAEpKaIle NepCOHAIbHEIC
JaHHbIe paOOTHUKA, B MOPSJIKE, OTPaKaOLIeM Ipoliecc npuéma Ha paboTy:

* 3asgBJICHHE paOOTHHKA O MPUEME Ha paboTy;

*  XapaKTepUCTHKa-PEeKOMEHAALNS;

*  KONU IMpHKa3a o mpuéme Ha paboTy B IOMIKOJIEHOE 00pa30BaTEeIbHOE YUPEKICHUE;

* pacnucka paboTHMKa 00 oO3HakOoMJIeHMH ¢ jAokymeHTamu JIOVY, ycraHaBIMBaromuMu
MOPSIIOK 00pa0OTKHM TMEePCOHATBHBIX JTAHHBIX PAOOTHUKOB, a Takke 00 €ro TmpaBax H
00513aHHOCTSX B 9TOM 00JIACTH;

* pacrucka pabOTHHKAa 00 O3HAKOMIJIGHMH €ro C JIOKaJbHBIMH HOPMATHBHBIMH aKTaMU
JIOUIKOJIBHOTO 00pa30BaTeIbHOIO YUPEKICHHSI; BHYTPEHHSISI OTHCh.

4.3. Bce MOKyMEHTBI JMYHOTO J€ja MOJIIMBAIOTCS B OO0JIOKKY 00paslia, yCTaHOBJIEHHOIO B
JIOLIKOJIbHOM 00pa30BaTeIbHOM YUPEXKICHUH; Ha 00JIOKKE JOKHBI ObITh (PaMUIIMs, UMsI, OTYECTBO
COTPY/HUKA.

4.4. JluyHoMy Jienly IpUCBauBaeTCs HOMEp, KOTOPbIM (pUKCUpyeTcs B KypHale yuéra JIMUHbIX Jell.
Howmep nmuvHOTO /1e7a COTPYAHUKA IETCKOTO Cajia TPOCTABIISIETCSI B BEPXHEM JIEBOM YTy OOJIOXKKH
nena.

4.5. K aHkere B JIMYHOM jeje mpukienBaerca (ororpadus padorHuka (0e3 rosoBHoro yoopa)
dopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHSS ONUCH, KyJa 3aHOCATCS HAUMEHOBAHUS
BCEX MOJALIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHS B JIEJIO, KOJMYECTBO JIUCTOB, a TAaKXKe Jara
U3BATHS JJOKYMEHTA W3 JleJla C yKa3aHHEM JIMIA, U3bSABIIETO JOKYMEHT, W NMPUYHHY HU3bATHS. B
cllyyae BPEMEHHOI'O M3bATHUS JOKYMEHTAa BMECTO HEro BKJIQJbIBAETCS JHMCT-3aMEHHUTENb. M3bsiaTne
JOKYMEHTOB W3 JIMYHOTO JIeJia TPOW3BOAMTCS HUCKIIOUUTEIHHO C Ppa3pelieHHs 3aBEAYIOIIETrO
JIOUIKOJIbHBIM ~ 00pa3oBaTeNbHBIM  yUpeXkJAeHUEeM. BHyTpeHHssI  omMch  TOJNMMCHIBAETCS
JIEJIONPOU3BOJUTENEM, C YKA3aHUEM JAThl COCTaBICHHUS.

4.7. Bce TOKYMEHTBI, IOCTYMAIOIINE B INYHOE JIEJI0, PACIIONATAIOTCS B XPOHOJIOTMYECKOM HOPSIIKE.
4.8. He nomyckaercst BKJIIOYaTh B JINYHOE JIEJI0 JOKYMEHTBI BTOPOCTEIIEHHOTO 3HAUCHMSI, UMEIOIINE
BpeMeHHbIE (10 10 JeT) cpoKM XpaHEHUs, HallpUMeEp, CIPABKU C MECTA XKUTEIbCTBA, O COCTOSTHUU
3JI0POBbs, O CEMEHHOM IOJIOKEHUHU U T.II.

4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIe/I0 pabOTHHKA JOMIKOJIBHOIO 00pa30BaTEIbHOIO

YUpEXKICHUS, HyMEPYIOTCS.
4.10. IIpu 3amnosiHeHNH aHKETHI paOOTHUK JIOJKEH 3alONIHATh Bee e€ rpadbl, Ha BCE BOIPOCHI 1aBaTh




MOJIHBIE OTBETHI, HE JAOMYCKAaTh UCIIPABICHUN WK 3a4epKUBAHMS, IPOYEPKOB, TIOMAPOK, B CTPOTOM
COOTBETCTBUU C 3aMHUCSIMHU, KOTOpBIE COJIEP)KATCA B €ro JIMYHBIX JOKyMeHTax. OTpularenbHbIe
OTBETHI B Tpadax aHKEThI 3aMHUCHIBAIOTCS €3 MOBTOPEHUS BOIIPOCA.
4.11. Ilpu 3anonHennu rpadnl «OOpa3oBaHKey CICNYET MPUMEHATh CAeAyIomue GOPMYIUPOBKU B
3aBUCHMOCTH OT TOT0, KaKOW JOKYMEHT UMEeTCsl y paOOTHHUKA:

*  «BBICIIEEY;

*  HETOJHOE BHICIIIEEY;

*  «cpeaHee crenualbHoey;

*  HETOJHOE CPEIIHEee).
4.12. B rpade «bmmwkaiinme poJaCTBEHHUKIY MTEPEUUCISIIOTCS BCE WICHBI ceMbH paboTHuka JJOY ¢
yKa3aHWeM CTETeHH pojicTBa (OTell, MaTh, MyX, K€Ha, ChIH, JI0Yb, POAHBIE OpaT U cecTpa), aanee
NEPEYUCIIAIOTCS OJIM3KUE POJACTBEHHUKH, TPOKHUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBaIOTCS
dbamMuHst, UMs, OTYECTBO U JIaTa POXKICHUS KXKIOTO WICHA CEMbH.
4.13. B rpade «Boimonusemas paboTa ¢ Hayasa TpyJAOBOH JAESITEIbHOCTHY OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOTOM COOTBETCTBUHU C 3aITUCSAMHU B TPYJIOBOWM KHIDKKE. B TPYIOBYIO JESTEILHOCTh HE
BKJIIOUAETCs BpeMsi y4eObl B 0011e00pa30BaTeNbHBIX IIKOJaX, MPOPECCHOHAIBHO-TEXHUYECKUX U
IpYTHX TIpUPaBHEHHBIX K HHM y4YeOHBIX 3aBEJCHHUAX. Bce 3amuwchm TPOU3BOIATCS B
XPOHOJIOTUYECKOM TMOPSIKE.
4.14. Jluunoe naeno BeAETCS HAa MPOTSIKEHUU BCEM TPyAOBOW nesTenbHOCTH padotHuka J[OVY.
V3MeHeHus, BHOCUMBIE B JIMYHOE JE€J0, IOJDKHBI OBbITh MOJTBEPKICHBI COOTBETCTBYIOUIMMU
JIOKyMEHTaMH.
4.15. Jlenonpou3BOAUTENb MPUHUMAET OT MPUHHMAeMOro Ha paboTy paboTHHKa JOKYMEHTHI,
MPOBEPSIET MOJHOTY WX 3aIOJTHCHHSI U MPaBWIBHOCTh YKA3bIBAEMBIX CBEJCHUN B COOTBETCTBHH C
MPeIbSIBICHHBIMU UM JIOKYMEHTAMHU.

5. Yder u XpaHeHHe NepPCOHATBbHBIX TaHHBIX PA0OTHUKOB

5.1. JIuunble nena, B KOTOPBIX XpaHATCS IMepcOHaNbHBbIE NaHHbIe padoTHUKOB IOV, sBIstoTCS
TOKyMEHTaMU «J1J1sl BHYTPEHHETO TOJIb30BAHHSI.

5.2. JIuuHO€ NeNo perucTpupyercs, 0 4eM BHOCHUTCA 3amuch B <«OKypHan yuéra JTUYHBIX JET».
JKypHall coaep:KuT cleaypolme rpadol:

*  TMOPSAKOBBIA HOMEp JTUYHOTO Jena;

*  (amunus, UMs, OTYECTBO pabOTHHKA JTOMIKOIHHOIO 00pa30BaTEIbHOTO YUPEKACHMUS,

* JlaTa MOCTaHOBKHU JieJia Ha yYeT,

e JlaTa CHATHS JIeJIa C y4eTa.

5.3. JInuHbIe N1ena pacmoaraTcs B MOPSAIKE COTJIACHO UX HOMepaM JIM00 B andaBUTHOM MOPSIIKE.
5.4. TTocne yBoNbHEHHS PAaOOTHHKA JIOMIKOJIHLHOTO 00pPa30BaTEIbHOTO YUPEKICHUS B JIMIHOE JCIIO
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBJICHHE O PACTOPKEHUU TPYIOBOTO JAOTOBOPA, KOMHS
MIPHUKa3a 0 PACTOPKEHUH TPYIOBOTO JOTOBOPA), COCTABIISAETCS OKOHUYATEIIbHAS OIUCH, CAMO JTMIHOE
neno oopmitsieTcst ¥ mepeaaeTcs A XpaHeHHsl.

5.5. JluuHble nenma COTPYIHUKOB, yBOJCHHBIX n3 JIOY, XpaHATCS B apXuBe JAONIKOJIBHOTO
00pa30BaTeNbHOTO YUPEKACHUS B ajl(haBUTHOM MOPSIKE.

5.6. He mommyckaercs:

* cooOmIark NepcoHalbHbIC TaHHbIE pA0OTHUKA TPEThEl CTOPOHE 0€3 MIUCHMEHHOTO COTJIAaCHs
pabOTHUKA, 32 MCKIIFOUCHUEM CIIyYaeB, KOTJa 3TO HEOOXOIUMO B IENSIX MPEAYIPEkKICHUS
yrpo3bl JKU3HU H 3JI0pOBbI0 pabOTHHKA, a Takke B CIydasx, YCTaHOBICHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepanuuy;

* coo0mark nepcoHaIbHbIC JAHHBIE pA0OTHHKA B KOMMEPUECKHX IENIX 0€3 ero MiCbMEHHOTO
COIJIaCHs;

* 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 370pPOBbsi pabOTHUKA JETCKOTO cana, 3a
HCKIIFOYCHHEM TEX CBEJICHHM, KOTOPhIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYAOBOM (DYHKITHH.

5.7. Jloctym K TIepCOHAIBHBIM JaHHBIM pAOOTHHKOB pPa3pemiaeTCs TOJIBKO CIIEIMATIbHO




YIIOJTHOMOYEHHBIM JTUIaM, TIPU 3TOM YKa3aHHbIE JIUIA JTOJDKHBI UMETh MPAaBO MOIYy4YaTh TOJBKO TE
nepcoHanbHble MaHHble padoTHHKa JIOY, KOTOpbIe HEOOXOIMMBI /ISl BBHIOJHEHUS KOHKPETHBIX
byHKINH.

5.8. Bce Mephl KOH(DUICHIIMATBHOCTH MIPH YYETE U XPAHCHHUHU MTEPCOHAIBHBIX JAHHBIX COTPYIHUKA
pacIpoCTPaHAIOTCS KaKk Ha OyMakKHbIE, TaK M Ha JJIEKTPOHHBIE (aBTOMATU3MPOBAHHBIE) HOCUTEIH
uHpopmaruu.

5.9. XpaHeHune nepcoHaNbHBIX JAHHBIX JOJDKHO MPOUCXOIUThH B MOPSIKE, HCKIIOYAIOIIEM HX YTpaTy
WJIN X HETIPaBOMEPHOE HUCIOIh30BaHNUE.

6. locTyln K NepCOHAJBLHBIM JaHHBIM padoTHukoB JJOY

6.1. BHyTpeHHU# 1OCTYI (IOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BaTEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo focTyna K NepcoHaIbLHBIM JIaHHBIM paboTHuKa JIOY uMeroT:

6.1.2. IlepeyeHp nHIl, UMEIOIIUX JIOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMpEAEISeTCS
MPUKA30M 3aBEIYIOIIEr0 M TMHCHbMEHHOTO 00s3aTENbCTBA O HEPA3TJAlIeHUHU TEePCOHATbHBIX
JAHHBIX PAaOOTHUKOB.

6.2. Buemrnuit noctym.

6.2.1. K wd4ucimy wMaccoBeIX TMOTpEOHWTENEH IMEePCOHATBHBIX JAHHBIX BHE JIONIKOJEHOTO
00pa30oBaTeNbHOTO YUPEXKACHUS MOXKHO OTHECTH TOCYJAapCTBEHHbIE M HETrOCyJapCTBEHHBIE
(GyHKIMOHATIBHBIE CTPYKTYPBHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTyN K HMH(OpMaluu TOIbKO B chepe cBoei
KOMITETEHIIHH.

6.2.3. Opranuzanuu, B KOTOpPbIE€ COTPYJHUK MOKET OCYIIECTBISATH MEPEUUCTCHHS JIEHEKHBIX
CpeAcTB (CTpaxoBble KOMIAHHWH, HETOCYAapCTBEHHBIC MEHCHOHHBIE (OHIBI, OIArOTBOPHUTEIBHBIC
OpraHMu3aIy, KPEOUTHBIE YYPEXKACHHUS), MOTYT TOIYyYUTh JOCTYH K MEPCOHAIbHBIM JaHHBIM
paboOTHHKA TOJBKO B CIIyYae €ro MMCHbMEHHOTO Pa3peIIeHusI.

6.2.4. [lepenayua nepcoHANbHBIX JaHHBIX cOTpyaHUKa JIOY Apyrum opraHu3anusam:

* cBeeHUS O paboTaoImEeM COTPYAHUKE MM YK€ YBOJIEHHOM MOTYT OBITh IPEIOCTAaBIICHBI
Jpyroil oOpraHu3allMd TOJBKO C TNHMCBMEHHOIO 3alpoca Ha OJaHKe OpraHu3aluH, C
NPUII0KEHNEM KOITMU HOTApHAIIbHO 3aBEPEHHOTO 3asBIICHHUS PaOOTHUKA,

* MEepCOHaJbHbIE JlaHHBbIE pAa0OTHUKA JIETCKOTO C€aJa MOTyT OBITh MPEJOCTaBIICHBI
POJICTBEHHUKAaM HJIM WIEHaM €ro CeMbH TOJBKO C NMHUCHBMEHHOTO pa3pelIieHus CaMoro
COTpYIHUKA.

* B Clly4ae pa3Boja ObIBIIAs cymnpyra (Cympyr) UMEIT MpaBO OOpaTUThCA B JOLIKOJIbHOE
o0pa3oBaTenbHOE YUPEKIEHUE C MHUCHMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW TMIIAThI
cotpynHuka 6e3 ero cornacus (YK PO).

7. 3a1mMTa NepCcOHATbHBIX TaHHBIX pa0oTHUKOB JOY

7.1. Tlox yrpo3oit WM ONacHOCTHIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WIIH
KOMIUIEKCHOE, peajbHOe WM TMOTEHIMAIbHOE, AaKTUBHOE WM TACCHBHOE IMPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXXHOCTE€W BHEUIHUX WJIM BHYTPEHHHX HMCTOYHHUKOB YIpoO3bl CO34aBaTh
HEOJaronpusTHBIE COOBITHS, OKa3bIBaTh JACCTAOMIM3HPYIONIEEe BO3JICHCTBUE HA 3alIUIIAEMYIO
UH(OPMAILIHIO.

7.2. Puck yrpo3sl nr00BIM HH(POPMAIMOHHBIM pecypcaM CO3/al0T CTHXUHHBIE O€ICTBHSA,
AKCTpEMaJbHbIE CUTYyallMH, TEPPOPUCTHUECKUE NEHCTBUS, aBAPUU TEXHUYECKUX CPEACTB U JUHUUN
CBSI3H, IpyTUe 00BEKTUBHBIE OOCTOSTEIHCTBA, a TAK)KE 3aMHTEPECOBAHHBIC U HE3aUHTEPECOBAHHBIC B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.

7.3. 3amuTa TEPCOHATBHBIX JAHHBIX MPEACTABISAET COOOM JKECTKO pEeriaMeHTHPOBAHHBIA U
JUHAMUYECKU-TEXHOJIOTHYECKUI  MPOLECC, MPEeAYNPEeXKAAIONINI  HapylleHWe JIOCTYIHOCTH,
LEJIOCTHOCTH, JTOCTOBEPHOCTH U KOH(UACHIMAIBHOCTH NEPCOHAIBHBIX JAHHBIX ¥, B KOHEYHOM
cdyere, OOECHEYMBAMOIINNA JOCTATOYHO HANEKHYI0 O€30IMacHOCTh HWHGOpMAIMu B MpoOIEcce
yIPaBICHYECKOW M  MPOU3BOJCTBEHHOM  JEATENIBHOCTH  JOUIKOJBHOTO  00pa3oBaTelIbHOTO
YUPEKICHUS.



7.4. 3anuTa NepCOHANBHBIX TaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO MX UCIIOJIb30BAHUS HITH YTPATHI
JoJDKHA OBITh oOecriedeHa 3aBeayromuM JIOY 3a cuer cpeacTB AOMIKOILHOTO 00pa30BaTEIHHOTO
YUPEXKICHUS B TIOPSIKE, YCTAHOBICHHOM (peiepalbHBIMHU 3aKOHAMH.
7.5. "Buympennssn 3awguma''.
7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKIIMOHHPOBAHHOTO JOCTYNa K MEPCOHAIBHBIM JIaHHBIM
ABIISIETCS, KaK MIPaBUIIO, IEPCOHAI, paboTaroIMii ¢ JOKYMEHTaMH U 0a3aMu TaHHBIX. PernamenTanus
JOCTyNa TepCcOHaANIa K KOH(PUACHIIUATHHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOAHT B
YHCIIO OCHOBHBIX HaIpaBlIEHUN OpPraHU3al[MOHHON 3amMThl MHGOPMALMK W TMpelHa3HauyeHa s
pasrpaHUYCHHs] TIOJHOMOYMHA MEXIy aJMHHHCTpPAIlME W  CHEMUAIUCTAMHU  JIOMIKOJIBHOTO
00pa30BaTEeNbHOTO YUPEKIACHHUS.
7.5.2. Jlna obOecreueHrss BHYTPEHHEHM 3alUTHl  IIEPCOHANBHBIX JAHHBIX paboTHHKOB JIOY
HE00XO0IMMO cOOJIIOAATh PSJT MEp:
* OrpaHWYCHHE M PErJIAMEHTAIUs COCTaBa PAaOOTHHUKOB, (PYHKIIMOHAIBHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATIbHBIX 3HAHUH;
* cTporoe HW30MparelbHOE W OOOCHOBAHHOE PACIHpPECIICHUE TOKYMEHTOB M WH(pOpMAIUu
MeX1y paOOTHUKAMH JIETCKOTO caja,
*  paIMoHANILHOE pa3MelIeHHe padodYrX MECT PaOOTHHKOB, NMPU KOTOPOM HCKIIOUYAIOCH OB
OECKOHTPOIBLHOE HCIOJI30BAHUE 3alTUIIaeMOoil HHpOpMaIIHH;
* 3HaHWEC pPa0OTHUKOM JIOMIKOJIHHOTO  OOpa30BaTENbHOIO  YYPSKICHUS TPeOOBAHUU
HOPMAaTHUBHO-METOIUYECKUX TOKYMEHTOB IO 3alUTe HHPOPMAIIMH U COXPAHEHUU TailHbL;
* HamU4He HEOOXOMUMBIX YCJIOBHHA B TOMEIICHHWU i PabOThl C KOH(HICHIHATHHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;
*  ONpEIEICHHUE U periiaMeHTAINs COCTaBa paOOTHUKOB, HMEIOIINUX MPABO JocTyma (BX0/a) B
MOMEIIEHUE, B KOTOPOM HAXOAUTCS BHIUMUCIUTENbHAS TEXHUKA;
*  OpraHu3anys MOPsIKa YHHUTOKEHUS HHPOPMAITUH;
* CBOEBPEMEHHOE BBISBJICHHME HapYIICHHUsS TPEOOBaHUM pPa3peUIMTENHLHON CHCTEMBI JOCTYyIa
paboTHUKaMH;
* JMYHBIE JIeJla MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapio) TOIBKO 3aBEIYyIOIIUM
JIOY ¥ B UCKITIOYUTENBHBIX CTyYasiX, 10 MMCEMEHHOMY Pa3pelICHUIO 3aBEIYIONIETO JCTCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TOApa3AeneHus (Hampumep, MpH IOATOTOBKE
MaTepHaJIOB JIJIsl aTTeCTalluu PaOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce mamnkwu, copeprkamniue nepCcoOHAbHbBIC TAHHBIC COTPYIHUKA, TOJHKHBI OBITH 3alTUIICHBI ITAPOJIEM,
KOTOPBI COOOIIAeTCs PYKOBOJUTEIIO CIYKOBI YIIPaBICHUS IEPCOHATIOM M PYKOBOJIUTENIO CITYKOBI
WH(OPMAITMOHHBIX TEXHOIOTHH.
7.6. "Buewnsnn 3awmuma'
7.6.1. Tlog MOCTOPOHHHM JIMIIOM ITOHUMAETCS JII00O0€ JIMIO, HE WMEIONIEe HEMOCPEACTBCHHOTO
OTHOIIeHUs K nesrenbHocTH JJOY, moceTutenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE NHIA HE JOJDKHBI 3HATH pactpesesieHne GyHknii, padovre mporecchl, TEXHOJIOTHIO
cocTaBleHUs, 0(OPMIICHHS, BECHUS 1 XpaHEHUs IOKYMEHTOB, JINYHBIX JIe] U pab0unX MaTepraioB
y IeTOTPOU3BOAUTEINS (CEKpeTaps).
7.6.2. lns obOecrieueHrs BHEITHEH 3alIUThI HEPCOHATBHBIX JAHHBIX COTPYAHUKOB JIOY HeoOx0aumMo
cO0JII01aTh PsI Mep:
*  MOPSIOK MpHEMa, y4eTa U KOHTPOJIS NEATEeTbHOCTH MOCETUTENEH;
* MOPSIOK OXpaHbl TEPPUTOPHH, 3JaHUKH W TOMEHICHUH JOIIKOJIHLHOTO 00pa30BaTEIIBHOTO
YUpEXKICHUS,
* TpeOoBaHU K 3a1uTe HHGOPMAITUU TPU HHTEPBHIOMPOBAHUH M COOECEIOBAHUSX.
7.7. Bce nuua, cBsi3aHHBIE C MOJIYYeHUEM, 00pa0OTKOM U 3aIIMTON MEPCOHATBHBIX JaHHBIX, 00S3aHbI
MOJMUCATh 0053aTENbCTBO O HEpPa3rjallleHUU MEePCOHAJIbHBIX JTAaHHBIX PAaOOTHUKOB JOLIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS.
7.8. Kpome Mep 3amuThl MepCOHAIBHBIX JJAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM Poccuiickoi
ODeneparyy, 3aBeIyIOIINNA JONIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TAKXKE COTPYAHHUKHU




MOT'YT BBIpaGaTLIBaTB COBMCCTHBIC MCPBI 3allIUTHI IICPCOHAIBHBIX JaHHBIX paGOTHI/IKOB.

8. [IpaBa u od6s3aHHOCTH padoTHHKOB JIOY 10 3a1UTEe UX MEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHre mpaB paOOTHUKA, PETVIAMEHTHPYIOUIUX 3alUTy €r0 IMEePCOHAIBHBIX JTaHHBIX,
o0ecreynBaeT COXpaHHOCTh IMOJIHOM U TOYHOM HH(pOPMALIUU O HEM.

8.2. PaboTHUKM MOMKHBI OBITH O3HAKOMJICHBI IIOJ] PACHHUCKY C JOKYMEHTAaMH JOIIKOJBHOTO
00pa30BaTEeNLHOTO YUPEIKIACHHSI, YCTAHABIUBAIOIIUMU MOPSIOK 00pabOTKH NEPCOHABHBIX JTaHHBIX
PabOTHHUKOB, a TAKXKe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JaCTH.

8.3. PaboOTHHMK JOIIKOJBHOTO 00pa30BATENbHOTO YUPEKICHHS OO0S3yeTcsl IPEeaoCTaBISATH
MePCOHAIIbHBIE JAaHHBIE, COOTBETCTBYIOIINE TCUCTBUTEIIHHOCTH.

8.4. PabOTHHK MMEET IPaBo.

*  Ha MOJHYIO HH(OPMAITHIO O CBOMX MEPCOHATBHBIX JAHHBIX U 00pabOTKE ITUX JaHHBIX;

*  cBOOOJHOTO OECIUIATHOTO JOCTYIAa K CBOMM TEPCOHAIBHBIM JaHHBIM, BKJIIOYAsl MPaBO Ha
MoJlyueHUEe KON 000N 3amMcy, colepsKalleil MepcoHalbHbIE JaHHbIE paOOTHUKA, 3a
HCKJIIOUEHHEM CITy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Poccuiickoit @enepanuu;

*  Ha ONpPEJCIICHUE CBOMX MPEACTABUTENICH JIJIS 3alIUTHI CBOMX MEPCOHAIBHBIX JTAHHBIX;

* JIoCTyna K OTHOCSIIMMCSI K HEMY MEIUIMHCKUM JaHHBIM C TOMOIIBIO MEIUIIMHCKOTO
CIIEIMAJIUCTa TI0 CBOEMY BBIOODY;

* TpeOoBaTh UCKIIOUUTH WM UCIIPABUTH HEBEPHBIC MJIM HETIOJIHBIC MIEPCOHAIIbHBIC JIaHHbIE, a
TaK)Ke JaHHbIe, 00paboTaHHBIE C HAPYIIEHUEM TPEeOOBaHMUIA;

* mpu otkaze 3aBenaywoniero JOVY HCKIIOUUTH WM HUCHPaBUTh TEPCOHAIBHBIC JAHHBIC
pabOTHHKA UMEET MPaBO 3asBUTh B MHCbMEHHOU (popMe 3aBEayIOIIIEMY O CBOEM HECOTJIACHH
C COOTBETCTBYIOIUM O0OOCHOBAHHUEM TaKOTO HECOTJIACHS;

* MepcOHaJbHbIE JaHHBIC OIICHOYHOIO XapakTepa pabOTHHK JETCKOTO cajla MMEeT MpPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeboBaTh W3BEIEHHUS 3aBEAYIONIMM JETCKHM CaJOM BCEX IHUI, KOTOPHIM paHee ObLIU
COOOIIEHBI HEBEPHBIC WJIM HEIOJIHBIC TIEPCOHANBHBIC JaHHBIE pabOTHUKA, 000 BCeX
MPOU3BEICHHBIX B HUX UCKITIOYCHHSX, UCTIPABICHUSIX WM TOTIOTHEHUSIX;

* oOxanoBaTh B cyze JitoOble HEMpPaBOMEpPHbIE NEUCTBUN WM OE3EHCTBUS 3aBEIYIOIIETO
JOIIKOBHBIM ~ 00pa30oBaTeNbHBIM  YUpPEXKJACHUEM TMpu o0paboTKe U  3allUTe €ero
MEPCOHAIIbHBIX IAHHBIX.

8.5. B nensax obecnedyeHnss JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX paboTHUKU IOV 00s13aHBbL:

* 1pu opOopMIIEHUU HA pabOTy MPEICTABIATH TIOCTOBEPHBIC CBEJCHHS B MOPSIKE U 00BEME,
MpEeIyCMOTPEHHOM HacTosiiuM  [lojokeHMEeM U 3aKOHOJATeNbCTBOM  Poccuiickoii
denepannu;

* B ClIy4ae U3MEHEHHUs CBOUX IMEPCOHANBHBIX ITAHHBIX, COOOIIATh 00 ATOM 3aBEAYIOIIEMY
JIETCKUM canoM B Teuenue 10 gHei.

8.6. PaboTtHuku craBsaT 3aBenyromiero JJOY B u3BecTHOCTh 00 W3MeHEHHH (GaMIINU, UMEHH,
OTYECTBa, JaThl POXKICHUS, YTO TMOJy4YaeT OTPAKEHHE B TPYIOBOM KHIDKKE HAa OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. Ilpu HEOOXOAMMOCTH W3MEHSIOTCS JaHHbIe 00 00pazoBaHUW,
npodeccuu, CIeIUaTbHOCTH, TPUCBOSHUH HOBOTO pa3psiaa H Ip.

8.7. B memsx 3amMThl YacTHOM >KM3HU, JIMYHOW M CEMEWHON TaliHbl paOOTHUKUA HE JIOJDKHBI
OTKa3bIBaThCSl OT CBOETO TMpaBa Ha O0OpabOTKYy TMEPCOHAIBHBIX JTAHHBIX TOJIBKO C WX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHHE MOPAIBHOTO, MATEPUAIBLHOTO BpEa.

9. OTBETCTBEHHOCTH 3a pa3rjalleHne KOH(QUAeHUHAIbHOH WH(OpMaNMU, CBA3aHHOH C
MEePCOHATbHBIMHU JAHHBIMHU

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJABHBIX TpPeOOBAaHMI K OpraHU3aLMH
(GYHKIIMOHUPOBAHUSI CUCTEMbl 3aIMTHI MEPCOHAIBHOW HHGPOpMauu U 00sA3aTEIbHOE YCIIOBUE
obecrnieueHus 3((HEKTUBHOCTHU ITOH CHCTEMBI.

9.2. 3ammTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHOAaTeNIbcTBOM P® 1 HacTosimum [Tonoxennem,
OCYHWICCTBIIACTCA CYAOM B LCIAX MPCCCUYCHHA HCIPABOMCPHOI'O HCIOJB30BaHUA IMCPCOHAJIBHBIX



JAHHBIX paOOTHUKA, BOCCTAHOBJICHHUSI HAPYIICHHBIX MPaB U BO3MELICHUS IPUYUHEHHOTO yiepOa, B
TOM YHCJIE€ MOPAJIILHOTO Bpea.

9.3. Kaxx11p1ii COTpYIHUK JOUIKOIBHOTO 00pa30BaTEeIbHOTO YUPEIKICHNS, TOTYYAIOMUil st paboThI
KOH(HICHIIMATIbHbII JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTD 3@ COXPAHHOCTh HOCUTEJIS U
KOH(UICHIIMATEHOCTD WH()OPMAIIUH.

9.4. Jluma, BUHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOIMHMX MOJIyYeHHE, 00pabOoTKy W 3aliuTy
NEPCOHAIbHBIX  JIaHHBIX  pabOTHMKA, HECYT  JUCHUIUIMHAPHYI,  aJIMUHUCTPAaTUBHYIO,
IpaXkJJaHCKO-IIPaBOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eAepaTbHbIMU
3akoHamu Pocculickon @enepanuu.

9.5. 3a HeUCIIOJIHEHNE WM HEHaJIe)Kalllee UCIIOIHEHNEe pa0OTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha
HEro oO0s3aHHOCTEH 1O COONIONEHUIO YCTAHOBICHHOTO TMOpsAKa pPabdOThl €O CBEACHUSMHU
KOH(pHUAeHIMAIBHOTO XapakTepa 3aBeayrommii JIOY BmopaBe NpUMEHSITh TPETyCMOTPECHHBIC
TpynoOBbIM KOJIEKCOM JAUCHUIIIIMHAPHBIE B3bICKaHMS.

9.6. JloyKHOCTHBIE JUIA, B OOS3aHHOCTb KOTOPBIX BXOJUT BEJEHHME IEPCOHAIBHBIX JaHHBIX
COTpPYJIHUKA, 00s3aHbI 00ECIEUYUTh KaKJOMY BO3MOYKHOCTb O3HAaKOMJIEHHSI C JIOKYMEHTaMU U
MaTepuajaMM, HENOCPEICTBEHHO 3aTParuBalOLIMMM €ro IpaBa M CBOOOJBI, €CIM HHOE He
IIPelyCMOTPEHO 3aKOHOM. HernpaBoMepHBIil 0TKa3 B IPe0CTaBICHUH COOPaHHBIX B YCTAHOBJIEHHOM
HOpsiIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IPEJOCTaBIECHUE TAaKUX JIOKYMEHTOB WM WHOM
uH(popMalUu B Clydyasx, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTaBICHUE HEIMOJIHON WU
3aBeZIOMO JIOKHOHN MH(pOpMaLMU - BJIeUYET HAJOXKEHHUE Ha JOKHOCTHBIX JIMIL aIMUHUCTPATUBHOTO
mrpada B pazmepe, onpenenieMom Kogekcom 06 aMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pa)1aHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMM METO/JaMH IOJIyYUBIINE
MH(}OpPMALIMIO, COCTABIISIIOILYIO CIY)KEOHYIO TaliHy, 00si3aHbl BO3MECTUTh NMPUYUHEHHBIE YOBITKH,
IpUYeM Takas ke 00s13aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 3a HApyIIEHHE HENPHUKOCHOBEHHOCTH YAaCTHOW XHU3HHU (B TOM
quciae HE3aKOHHOE COOMpaHHMe WJIM pPAaCHpOCTPaHEHUE CBEIECHUH O YacTHOM KHU3HM JIMIA,
COCTaBJISIIOLIETO €ro JUYHYIO UM CEMEIHYIO TaiiHy, O3 ero corjacusi), HeIpaBOMEPHBIN TOCTYII K
OXpaHseMON 3aKOHOM KOMIIBIOTEPHOW HMH(pOpMAaIMM, HENpPaBOMEPHBI OTKa3 B IMPEJOCTaBICHUU
coOpaHHBIX B YCTAHOBJIEHHOM IOPSAJIKE TOKYMEHTOB U CBEJICHUH (€CIIN 3TU IeIHUS TPUIHMHUIIN BPEL
npaBaM M 3aKOHHBIM HMHTEpecaM TIpaXk[aH), COBEpIICHHBbIE JHUIIOM C MCIOJb30BAaHMEM CBOETO
CIIy>keOHOTO IMOJIOKEHMSI HaKa3bIBaeTCs TpadoM, 1100 JUIIEHUEM IIpaBa 3aHUMaTh OIPEJIEIICHHbIE
JOJDKHOCTH MJIM 3aHUMATBCS ONPEAETICHHOM AeqTelNbHOCTbIO, INO0 apecToM B cooTBeTcTBUU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTh A€ATEIbHOCTH OPTraHOB rOCY1apCTBEHHOM BIACTH U OpraHu3aLuii o coopy u
HCIIOJIb30BAaHUIO NIEPCOHANBHBIX JAHHBIX MOXET ObITh YCTAHOBJIEHA B CY/1€0HOM IOPSIJIKE.

10. 3akr04UTEJIbHbIEC N10JI0KEHUS

10.1. Hacrosmee IlonoxxeHue sBaseTcs JOKaIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercsa Ha
O6meM cobpanun pabOTHUKOB, corjacoBbiBaeTcs ¢ [IpoCcor03HBIM KOMUTETOM U YTBEP)KIACTCS
(0o BBOAMTCS B JIGHCTBHE) MPHUKA30M 3aBEIYIOLIETO JOUIKOJIbHBIM 00pa30BaTENIbHBIM
YUPEXKICHUEM.

10.2. Bce u3MeHeHUS M JIONOJHEHUS, BHOCHMMbIEe B Hacrodulee [lonokeHue, opopmisioTcss B
NUCbMEHHOU (hopMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOaaTebcTBOM Poccuiickoit denepanuu.
10.3. TlosoxeHue NpPUHUMAETCS Ha HEONpEAETCHHbIM Cpok. M3MeHEeHUs MW JONOJHEHUs K
[TonoxkeHnro NPUHUMAKOTCS B MOPsAKE, pexycMoTpeHHoM I1. 1 0. 1. Hactosmero [lonoxenns.

10.4. Tlocne npunsarus llomoxkeHus (UIM M3MEHEHHWH W JIOTIOJHEHHWH OTIENBHBIX MYHKTOB M
pas3zesoB) B HOBOW peJaKIUK MIPeblIyIas pelaklius aBTOMaTHUECKH yTPauuBaeT CUILY.

Coenacosano c I[Ipoghcoroznvim Komumemom
Ilpomokon om . .20 2. Ne
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